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Q Required Documentation and Records
MHIT-Q Practicum Participants are required to complete required documentation before the start of their practicum  
with PIE . These forms will include PIE required documents for any individual working or observing through PIE as well  
as documents that outside business entities have requested of PIE . These forms can be found on the PIE website at  
www.pieinc-wi.com under their MHIT-Q training tab . Once placement is obtained with PIE, please promptly fill out these 
forms and upload them for the MHIT-Q Practicum Coordinator to file . If there are any technological issues with uploading 
the documents, please email the MHIT-Q Practicum Coordinator for assistance at: qpracticum@pieinc-wi.com .

Hours of Practicum
MHIT-Q Practicum Participants are expected to be available Monday through Friday, leaving their home at 7 a .m . and 
returning by 6 p .m . This will vary for each MHIT-Q Practicum Participant based on their specific situation . Because of the 
nature of the business and the complexities of interpreter or speech-to-text service provider schedules, your practicum 
hours may vary . The MHIT-Q Practicum Coordinator will make every effort to set the schedule as far in advance as 
possible, though this schedule may be changed if necessary to meet practicum demands . 

Please note that practicum hours before 7 a .m . or after 6 p .m . may be necessary depending on current work demands . 
The MHIT-Q Practicum Coordinator will receive prior approval from the MHIT-Q Practicum Participant before adding ob-
servations outside of 7 a .m . – 6 p .m ., Monday through Friday . Any weekend hours will be an ask first for MHIT-Q Practicum 
Participants meaning an observation will not be added to your schedule Saturday or Sunday without your prior approval .

Occasionally your practicum requires lengthy travel that will include overnight stays . You will be given as much advanced 
notice as possible and asked for approval for these assignments . MHIT-Q Practicum Participants are expected to be 
available during these agreed upon hours unless prior arrangements have been made .

The Q Practicum requires a minimum of 40 observation hours under an Office of Deaf Services, Alabama Department of 
Mental Health approved practicum supervisor . Participants are expected to complete 10-15 hours of prior observations 
before completing the interpreting portion of their practicum for the additional 25-30 hours . It is the responsibility of the 
MHIT-Q Practicum Participant to arrange hearing-to-hearing observations but if the MHIT-Q Practicum Coordinator finds 
it in good faith that they have made their best efforts but are still short in observations hours, they are welcome to reach 
out to the MHIT-Q Practicum Coordinator for additional support in finding observations while in Wisconsin .

http://www.pieinc-wi.com














6510 W . Layton Avenue, Suite 2 
Greenfield, WI  53220

PHONE  
(414) 282-8115

FAX  
(414) 282-8117

VIDEOPHONE  
(414) 395-8261

GENERAL EMAIL   
piecoordination@pieinc-wi .com

Q PRACTICUM EMAIL   
qpracticum@pieinc-wi .com

Graduation to Certification
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